
How to access online training portal - Aluminium Joinery Industry

1.	 Go to the www.toptec.co.nz homepage (ensure to open in Google Chrome or Safari)
2.  	 Click on the RESOURCES link in navigation bar

Resources

Link to online training portal

Fill in all fields

Click Next to proceed

3.	 Click on the link to the online training portal

3.	 Once in the training portal, fill out your details including Holdfast account number



4.	 Click on the first module on left hand menu, read instructions then click  
	 the next ▶ button to proceed to the video

5.	 Watch video, then click next ▶ to proceed to the quiz

Click Start to commence

6.	 Read instructions then click start to commence quiz

First Module

Click Next to proceed

Click Next to proceed



7.	 Complete quiz then click Submit my answers

5.	 If you passed the quiz (60% or higher) you will see your certificate, and be given the option 
	 to print or download, (certificate will also be emailed to you. 

6.	 Once you have obtained a pass you can move on to another module. 

Submit my answers

Submit my answers

Click Next to proceed

Should the result be a fail you will be given the option to try again.



5.	 On completion of all the modules your certificate will appear on screen
	 and will also be emailed to your address

7.	 You can save your progress at any time by clicking on the      Save  button 
	 in top right of screen. When you log back in with the same email address 
	 it will ask if you would like to resume. 

Click Save at any time


